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3. THE PROCESS 
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Step 1: Login using your user name and password to 

the system 

 



4. STEP 2: ADD ITEM 

 

 

1. Under the option Master 

2. Under the option Item 

3. Click the Add option 

Fill the relevant details of the item which is going to add 

 

1. Select the Item Type from the list 



 

2. Then select the Item Categories 

 

3. Barcode 

4. Item Code : sample MO/DM/C/01 

5. Item Name : Cane Basket Small 

6. Other details can be added as required. 

7. Even photos of items can be uploaded 

Click ‘Save’ button to add a new item 



 

 


